MyHunaitsHoe O KeTHOE 00pa30BaTeIbHOE YUPEIKICHUE TOTOTHUTEIHFHOTO 00pa30BaHHUS
"[TounnkoBckuii LleHTp MomosHUTETbHOTO 00pa3oBaHus"
(MBOY J10 "ITounakoBckuii [1/I0")

YTBepxkaeHa
npukazom MBOY 10
"[TounakoBckuii L1J1O"
ot 01.09.2022 No 203

MHHOJIUTUKA
00padoTku nepcoHadbHbIX JaHHBIX MBOY /10 "[HounnkoBckuii [IIO"

1. O01IHe MoJ0KEeHU S

1.1. Hacrosimass Ilonutuka o00paboTkM mepcoHanbHbIX AaHHbIX MBOY 10
"IlounnkoBckuit L[JIO" (manee — IlonmuTuka) ompenensieT 1eau oOpaOOTKH MEPCOHATBHBIX
JTaHHBIX, KATErOpUM U TepeueHb 00pabaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX, KaTErOpUHU
CyOBEKTOB, IEPCOHANIbHBIE JAaHHBIE KOTOPBIX 00pabdaThIBatOTCS, CIOCOOBI, CPOKH MX 00paOOTKH U
XpaHEeHUs, TOPSAOK YHUYTOXKEHUSI TEPCOHANBHBIX [aHHBIX TPH JOCTIDKCHHHM IEJIeH UuX
00paboOTKH WJIM TIPU HACTYIJICHUM HUHBIX 3aKOHHBIX ocHOBaHuii B MBOY JIO "IlounHKOBCKHiA

LJIO" (manee — Llentp).

1.2. JlokanbHbIE HOPMATUBHBIE aKThI U UHBIE TOKYMEHTBI, periiaMeHTUupYytoe 00paboTky
MepPCOHABHBIX TaHHBIX B LleHTpe, pa3pabaThiBatOTCs C y4eToM mosioxkeHui [lomuTuku.

1.3. leiictBue [loauTuku pacnpoCTpaHsEeTCss Ha MEPCOHANbHBIE TaHHbIE, KOTOpbIe LleHTp
00pabaThIBaeT C UCIOJIH30BAHUEM M 0€3 UCIIOIH30BaHMS CPEJICTB aBTOMATH3AIIHH.

1.4. B [TonuTuke UCHOJIB3YOTCS CAEAYOLIUE OHATHUSA:

o TIEpCOHAJIbHBIC JaHHBIE — JIF00ast NH(POPMAIIHS, OTHOCSILASACS MPSIMO MWJIM KOCBEHHO K
OTIpe/IeJICHHOMY WJIH OTIpe/ieisieMOMy (pu3rueckoMy JHiy (CyOBeKTy MepCOHAIbHBIX JIaHHBIX);

e TIEpPCOHAJbHBIE JIaHHbIE, pa3pelieHHble CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacnpoCTpaHeHus, — IEPCOHANIbHBIE JaHHbIE, TOCTYIl HEOTPAHMUYEHHOIO Kpyra JIUI K KOTOPbIM
NPEIOCTaBIeH CYyOBEKTOM IEpPCOHAIBHBIX JAHHBIX IIyTeM Jaud corjacus Ha o0paboTKy
MEPCOHATBHBIX  JaHHBIX, PAa3pElICHHBIX CYObEKTOM  IEpPCOHAJIBHBIX  JAaHHBIX  JJIs
pacnpocTpaHeHus: B mopsiake, npeaycMoTpeHHoM PenepanbHbiM 3aKkoHOM OT 27.07.2006 Ne
152-03 (nanee — 3akoH);

e OIEepaTop MNEpPCOHAIBbHBIX JaHHBIX (omepaTop) — LleHTp — ropuauueckoe JuIO,
CaMOCTOSITEIBHO ~WJIM COBMECTHO C JPYIMMH JIMIIAMH  OpraHusyiouiee W (WUJn)
ocyuiecTBisAomee o0pabOTKy MEepCOHANBHBIX JaHHBIX, ONpeaestoniee ean 00paboTKU
MIEPCOHATIBHBIX JTAHHBIX, COCTAB MEPCOHAIBHBIX JTAHHBIX, MOJUICKANUX 00paboTKe, NeHCTBUS
(omeparun), coBepIIaeMbI€ C MEPCOHATBHBIMU JJAHHBIMU;

o 00paboTKa MEpCOHANBHBIX JaHHBIX — JecTBUe (omepanus) WIHM COBOKYITHOCTb
neicTBui (omepanuii) ¢ NEPCOHATBHBIMU JAHHBIMHU C MCIIOJNIB30BAHUEM U 0€3 MCIOIb30BAHUS
CPEICTB aBTOMATH3allMH, BKJIIOYash cOOp, 3amMch, CUCTEMATU3aLMIO, HAKOIUICHHE, XpaHEHHE,
yTouyHeHre  (OOHOBIIEHHWE,  W3MEHEHHE),  M3BIEYEHHE,  HCIOJIb30BaHUE,  Iepenady
(pactipocTpaHeHHe, NpPeNOCTaBICHUE, JIOCTYIl), O0e3MYuBaHue, OJOKHpOBaHUE, YyAaJieHUE,
YHUYTOXKEHHUE;



e ABTOMATH3WPOBaHHAS 00PaOOTKa MEPCOHATBHBIX JAHHBIX — 00padOTKa MePCOHAITBHBIX
JAHHBIX C IIOMOIBIO CPEJCTB BHIYMCIUTEIbHON TEXHUKH;

e pPacCIpOCTpaHEHHE NEPCOHAIBHBIX JAHHBIX — JAEUCTBUS, HAIPABJICHHBIC HA PACKPBITHE
NIEPCOHAIBHBIX JAHHBIX HEONPEIEIEHHOMY KpYTY JIULL;

e IIPENOCTAaBICHHE NEPCOHANBHBIX JAaHHBIX — JCHCTBUS, HAIPABIECHHBIE HA PACKPBITHE
HEPCOHAJIBHBIX JaHHBIX ONPEACICHHOMY JIUIY WM ONPEAEICHHOMY KpPYTY JIUII;

o 0OJIOKMpOBaHME NEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKH
MEPCOHANBHBIX JAHHBIX (32 HCKJIIOYEHHWEM CiIydaeB, eciau o0paboTka HeoOXoauma Jis
YTOUYHEHUS IEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXCHHE [EPCOHANBHBIX JaHHBIX — JIEHCTBHUs, B pe3ysbTaTe KOTOPBIX
CTAHOBHUTCS  HEBO3MOKHBIM  BOCCTAHOBUTH  COJIEpP’)KAaHHE IEPCOHAIBHBIX JAHHBIX B
MH(OPMALIMOHHON CHCTEME TMEpPCOHANBHBIX JAaHHBIX W (WIM) B peE3yJbTaTe KOTOPBIX
YHUYTOXAIOTCSI MaTepHUaIbHbIe HOCUTENHU MEPCOHATIBHBIX JaHHBIX;

o 00€3IMYMBaHUE TMEPCOHAIbHBIX JaHHBIX — JEWCTBUS, B pe3yjbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JOMOTHUTENbHON HMH(OpMAIMK ONpeaeauTh
MIPUHAIJIEKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY NEPCOHATBHBIX TaHHBIX;

o HUH(pOpPMALMOHHASI CHUCTEMa NEPCOHAIBHBIX JAHHBIX — COBOKYIMHOCTh COJEPKAIUXCS
B 0a3ax JaHHBIX MEPCOHANBHBIX JaHHBIX U 00ECIEUNBAIOIINX UX 00pabOTKY MH(POPMALIMOHHBIX
TEXHOJOTUI U TEXHUYECKUX CPE/ICTB;

e TpAaHCTpaHMYHas IepeJaya IEepPCOHANbHBIX JaHHBIX — I[epeJadya IepCOHAIbHbBIX
JAaHHBIX HAa TEPPUTOPUIO HHOCTPAHHOIO TOCYJIapcTBAa OpraHy BJIACTHU HHOCTPAHHOTO
rocy/AapcTBa, THOCTPAaHHOMY (DPM3MUECKOMY JIMILY WJIM HHOCTPAHHOMY IOPUIUYECKOMY JIMILY.

1.5. [lenTp Kak onepaTop MepcoOHAIbHBIX JaHHBIX 00s3aHA:

1.5.1. Cob6mtogaTe KOH(MUICHIMAIBHOCTh TEPCOHATBHBIX JAaHHBIX, a HWMEHHO HE
pacnpoCTpaHATh MEPCOHANbHBIE JAaHHbIE W HE MepeAaBaTh MX TPETbUM JMIAM 0e3 corjacus
CyObEeKTa TEepCOHAJIbHBIX MJAHHBIX MM €ro 3aKOHHOTO IMpEJICTaBUTENs, €CIM HHOE He
MPEeTyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. OGecneunth cyOBEKTaM MEPCOHANbHBIX JAaHHBIX, UX 3aKOHHBIM MpPEICTaBUTEISAM
BO3MOKHOCTh 03HAaKOMJICHUS C JJOKYMEHTaMH M MaTepHajaMH, COACPKALUMH HX MEPCOHAIbHBIC
JaHHBIE, €CJIM HHOE HE MPEAYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bpacHATh CyObEKTaM MEpPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MpPEICTaBUTEISIM
IOpUANYECKHE MOCIEICTBUS OTKa3a MPeJ0CTaBUTh NIEPCOHATIbHBIEC TAHHBIE.

1.5.4. bnokupoBaTh WIM YyAANATh HENpPaBOMEpPHO oOpabaThiBacMble, HETOYHBIE
NepcoHajIbHbIe JaHHbIE JTM00 00ecneYuTh UX OJIOKUPOBAHHUE WU YIaJICHHE.

1.5.5. Tlpekpatuth 00pabOTKY W YHUUTOXHTh WU OOE3JIMYUTH TEPCOHAJbHBIC TaHHbBIC
1100 obecreynTh MpeKpaeHne 00padoTKU U YHHUTOKEHHE WU 00e3TMUYMBAaHUE TIEPCOHATBHBIX
JAHHBIX IPU JOCTIKEHUU IIETTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 0OpabOTKY MEPCOHANBHBIX NAHHBIX WJIM OOECIEUUTh MpPEeKpalleHue
00pabOTKH MEpPCOHANBHBIX JaHHBIX B CiIyyae OT3bIBa CYOBEKTOM MEPCOHAJIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy €ro MepCOHANTbHBIX JaHHBIX, €CIM MHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOTO, BBITOJONIPHOOpETATENEM HIIM MTOPYUUTENEM IO KOTOPOMY SIBIISIETCS CyOBEKT
MIEPCOHAILHBIX JAHHBIX, WK UHBIM COTJIAIICHHEM MeXy LIeHTpoM n cyOBeKTOM mepcoHaIbHBIX
JAHHBIX.

1.5.7. IlpuauMaTte Mepbl, HEOOXOIUMBIE U JOCTATOYHbIE JIsi 00ECTICYCHHs BBIMOJTHEHHUS
00s13aHHOCTEH, MpPEeIyCMOTPEHHBIX 3aKOHOM M HPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMH IIPAaBOBBIMU aKTaMH.



1.6. LlenTtp BOpase:

1.6.1. CaMocCTOATENBHO OIpEeNeNsaTh COCTaB U MEpeYeHb Mep, HEOOXOIUMBIX WU
JOCTAaTOYHBIX JUIsI 0OECHEeYEHUs! BBINOJIHEHUS OO0s3aHHOCTEH, MPEeayCMOTPEHHBIX 3aKOHOM H
NPUHATBIMA B COOTBETCTBUM C HHMM HOPMATHBHBIMU IIPaBOBBIMU aKTaMH, €CIM HMHOE HE
IIPELYyCMOTPEHO 3aKOHOAATENBCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh NMepCOHANbHBIE JaHHbIE CYyOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 MX
COIJIacus B CIIy4asiX, IPeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBisTh NepCOHANIBHBIE TaHHbBIE CYOBEKTOB IEPCOHANBHBIX TAHHBIX TPETHUM
JIMILAM B CIIy4asix, IPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.4. [lopyunts 06pabOTKy MEPCOHAIBHBIX JaHHBIX IPYroMy JIMILY C COIJIacUsl CyOBbeKTa
NEPCOHATIBHBIX JaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (heaepalbHbIM 3aKOHOM, HA OCHOBAHHUU
3aKJIF0YaEMOr0 € 3THM JIMIOM Jorosopa. JIumo, ocymecTsisomee 00pabOTKy MEpCOHAIbHBIX
JaHHBIX TO mnopydyeHuto lLleHTpa, o00s3aHO cOOMIOAATH NPUHIUIB M IpaBHia 00pabOTKU
MEPCOHAIBHBIX JIAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJI0JaTh KOH(PHUACHIMAIBHOCTD
MEPCOHAIBHBIX JaHHBIX, NPUHUMATh HEOOXOJUMBIE MEpbI, HalpaBlEeHHblE Ha oOOecreyYeHHe
BBITNOJIHEHUSI 00513aHHOCTEH!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEpPIIEHHOJETHUE YYallUecs, POJUTEIN HECOBEPIICHHOIETHUX
yJalmxcs, UHbIe CyOBEKThl IEPCOHANBHBIX JTAHHBIX (Janee - CyObeKThl MePCOHATBHBIX JaHHBIX)
00sI3aHbI:

1.7.1. B cay4asx, OpeayCMOTPEHHBIX 3aKOHOJATEIILCTBOM, NpPeAOCTaBIATh LleHnTpe
JIOCTOBEPHbIE IEPCOHAIbHBIE JAaHHBIE.

1.7.2. Ilpu n3MeHEeHUN TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OIIUOOK MM HETOYHOCTEH
B HUX HE3aMEUIMTEIIBHO coobmath 00 3toM LleHTpe.

1.8. CyOBeKkThl nepcoHaNbHbBIX TAHHBIX BIIPaBE:

1.8.1. ITony4ars uHpOpMAIHUIO, KacarOIIytocsi 00pabOTKA CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMeE CITy4aeB, KOI/1a TaKOW JOCTYN OrpaHuyeH (eepaabHbIMU 3aKOHAMU.

1.8.2. TpeboBath oT lleHTpa yTOYHUTH MEpPCOHAIBHBIC JaHHBIC, OJTOKUPOBATH WX WU
YHUUYTOXKUTb, €CIIM NEPCOHAIIBHBIE JAHHbBIC SBIISIFOTCS HEMOJIHBIMH, YCTAPEBIIMMU, HETOUHBIMH,
HE3aKOHHO MOJyYEHHBIMU WJIU HE SBIISIOTCS HEOOXOAUMBIMHU IS 3asBIICHHON eI 00pabOTKH.

1.8.3. [IONOJHUTH TEpPCOHAJBHBIE JIAHHBIE OLEHOYHOIO XapakTepa 3asiBICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. Ob6xanoBath neWcTBus win OesneiicTBue LleHTpa B yHmOJTHOMOYEHHOM OpraHe Io
3alUTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WIH B Cy1€0HOM MOpPSIKE.

2. IIpaBoBbIe 0OCHOBaHHUS 00PA0OTKH NEPCOHATBHBIX JAHHBIX

2.1. TlpaBOBBIMU OCHOBaHUSIMH OOpPaOOTKM TMEpPCOHATBHBIX AaHHBIX B LleHTpe sABiIsSIOTCA
yCTaB M HOPMATHBHBIC IPABOBBIE AKTHI, JII HCHOJHEHUS KOTOPBIX M B COOTBETCTBUM C
KoTopbiMH LIeHTp ocyIecTBisieT 00padOTKy MePCOHANBHBIX JAHHBIX, B TOM YHCIIE:

o TpynoBoli KOJIEKC, WHBIE HOPMATUBHBIC IPABOBBIC AaKThl, COACPXKAIIUE HOPMBI
TPYAOBOTO IPABA;
bromxeTHBIN KOICKC;
Hasnorosblii KOACKC;
o ['paxxpmaHCKUI KOHEKC;
CeMelHBIN KOJEKC;
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CDe/:[epauI/m" H IIPHUHATBIC B COOTBCTCTBUU C HUM HOPMATHUBHBIC IIPABOBBLIC AKTHI;

e COLMaIbHOE, IEHCHOHHOE U CTPaxoBOE 3aKOHOAaTeNbCcTBO Poccuiickoit denepanuy;
e 3aKOHOJATEIbCTBO B cepe O0e30IacCHOCTH, B TOM YHUCIIE AHTUTEPPOPUCTHUECKOU

3aIUIIEHHOCTH.

2.2. IlpaBoBbIMM OCHOBaHUSIMU OOpaOOTKM NEPCOHANBbHBIX JaHHbIX B LleHTpe Takxke
SBJIIOTCS] IOTOBOPBI C (PM3MUECKUMHM JTULAMU, 3asBJICHUs (COTNIACHsI, TOBEPEHHOCTH) YUAILIUXCS
U poauTeneil (3aKOHHBIX NPEJCTABUTENEH) HECOBEPLICHHOJETHUX YYalllUXCsl, COIJIacusl Ha
00pabOTKy NePCOHAIBHBIX TaHHBIX.

3. llesu 00paboTKM NMEPCOHATBLHBIX JAHHBIX, UX KATErOPUM U NepevYeHb, KATeroOpuu
Cy0ObEKTOB, NepPCOHAJIbHbIE JdaHHbIe KOTOPBIX 00padaThIBAIOTCH, CHOCOObI, CPOKH HX
00padoTKHU M XpaHeHNsl, MOPATOK YHUUTOKEHHUS NMEPCOHATBHBIX JaAHHBIX

1. lleqp 0OpaboTKKU: opraHu3anus 00pa3oBaTe/JbHON J1eATEJbHOCTH MO AONMOJHUTEIbHBIM
001eo0pa3oBaTeIbHBIM POrpaMMaM

Kareropun [TepconasibHBIE JaHHBIE CnennanbHbie
JAHHBIX JTAHHBIE
[Tepeuens o pamuus, UMs1, OTYECTBO; Caenenus 0 COCTOSIHUH
JTAHHBIX e 110JT; 310POBBS

e TPaXX/1AHCTBO;

e JlaTa U MECTO POXKICHUS;

« n3o0paxkenue (pororpadus, Buieo);

e MIACTIOPTHBIE TAHHBIE;

e 3JIpEC PETUCTPALIUU 110 MECTY KHUTEIbCTBA;

e asipec (haKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHBIE JaHHBIC,

e UH/IUBUYAJIbHBIN HOMED

HaJIOTOILIaTENbIIHNKA;

e CTPaxoBOi1 HOMED WHIUBUTyaTHHOTO

nunesoro cuera (CHUJIC);

e CBEJICHUS 00 ypOBHE OCBOCHUS

JOTIOTHUTETLHON 0011e006pa3oBaTeILHOMN

MPOTrpaMMBbl oOyJaromuMcst W JIpyTue

CBe/icHHs,  oOpasylomuecs B Ipolecce

peanm3aii 00pa3oBaTebHON MPOTPAMMBI;

e UHBIC MEepPCOHAJIbHBIC JTAaHHBIE,

MpenocTaBsieMble  (U3WYECKUMH  JIHIIAMH,

HEO0OXOIMMBIE /ISl 3aKITIOYCHUS U WCIIOJIHEHUS

JIOTOBOPOB, WCTIOJTHEHUS HOPM

3aKOHO/IaTENbCTBA B c(hepe oOpa3oBaHUs
Kareropuu OO0yuaromuecs, UX pOAUTENHN (3aKOHHBIE TIPEICTABUTENH )
CyOBEeKTOB
CriocoOsl ABTOMaTH3UpoBaHHas 00paboTKa U 06e3 Cpe/ICTB aBTOMATU3AI[MH, B TOM YHCJIE:




o0OpaboTku e TOJYYEHUE TMEPCOHANBHBIX JAHHBIX B YCTHOH H THUChMEHHOW (opme
HETMOCPEJCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TAHHBIX;
e BHECCHUS MEPCOHATBHBIX JAHHBIX B JKYPHAJbI, peecTpbl U HHOOPMAIMOHHEIC
CHCTEMBI U JIOKyMeHTHI LleHTpa.

Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOTPAMMEI

00paboTKu

Cpoku B TedyeHne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH e B 3aBUCUMOCTH OT THIIA

XpaHCHHUSI JOKYMEHTa, B KOTOPOM COJICpXKaTCs MEPCOHALHBIC JaHHbIC

[Topsimox B cootBerctBum ¢ IlopsakoM YHHUYTOXKEHUS W OOE3TUYMBAHUS TIEPCOHATBHBIX

YHUYTOXCHHS |TaHHBIX LIeHTpa B 3aBUCIMOCTH OT THTIA HOCUTEIIS IEPCOHATBHBIX TAHHBIX

2. llearb 00padoTKM: BbINOJHeHUs (PYHKUMHA WM MOJHOMOYMH padoroxareisi B TPYAOBBIX
OTHOLICHHUSIX, B TOM YHCJe 00S3aHHOCTEH 110 OXpaHe TpyAa

Kareropun IlepconanbHbIe TaHHBIE Cnenunansuele | buomerpuueckue
TAHHBIX NIEPCOHAJIbHBIE | [IEPCOHAIIBHBIE
JaHHBIE JaHHbIE
Ilepeuyens o (amunus, UMs, OTYECTBO; CeeneHnus o N3006paxxenue Ha
TAHHBIX o IIOJ; COCTOSIHUU ¢doTo M BHUIEO3AIUCH,
e TPAXKJIAHCTBO; 310pPOBBS MIOJIyYEHHBIX C KaMep

e JlaTa ¥ MECTO POXKJCHUS;
o m3oOpaxenue (pororpadus);
e TIACTIOPTHBIC JAHHBIC;
e aIpec pETUCTpaIUH
KUTEIIbCTBA;

e azpec (HaKTHUECKOTO MPOKUBAHNUS,
e KOHTAKTHBIC JIAHHBIC,

0  MecTy

e UHIVBUIYATbHBINA HOMEp
HAJIOTOTLIATENbIINKA,

e CTPaxoBOWU HOMED
WHIMBHyaTbHOTO JIUIIEBOTO CUeTa
(CHUJIC);

e CBEJICHUS 00 o0Opa3oBaHuH,
KBaTU(UKAIMK, TPOPECCHOHATHHOM
MOJITOTOBKE u TOBBIIIICHU U
KBaJIH(pUKaIUY;

e CCMCHHOE TMOJOXCHHUE, HAJIMYHUe
JeTe, pOJICTBEHHBIE CBSI3H;

e CBEICHHUS 0 TPYZILOBOU

NESTEIIbHOCTH, B TOM YHUCJIE HAJUYHE
MOOUIPEHUN, HarpakJaeHud u (WJIu)
JUCIHUIUIMHAPHBIX B3bICKAHMIA;

o JIaHHBIE O PETUCTpaluu Opaxa;

e CBEJCHHS O BOMHCKOM YyYeTe;

e CBeJIeHUs 00 UHBAJIMIHOCTH;

e CBEICHHUS 00 yAEpKaHUH

HaOJII0IEHUS




QIMMEHTOB;
¢ CBEJICHUS O JO0XOJ€ C MPEeAbLAYLIErO
MecTa paboTHI;

eUHBIE  NEPCOHAJbHBIE  JAHHBIE,
IpenocTaBisieMble  paOOTHUKaMU B
COOTBETCTBUU c TpeOOBaHUAMU
TPYAOBOT'O 3aKOHOAATEILCTBA

Kareropuu PaGoTHuku, kKaHaIUIATH HA pabOTY (COMCKATEINN)

CyOBEeKTOB

CrniocoOb1 ABTOMaTu3npoBaHHas 00paboTKa U 6€3 CpPeJICTB aBTOMATU3aLMU, B TOM YHUCIIE:

o0paboTku e MOJy4YCHHE IME€PCOHAJBHBIX JAHHBIX B YCTHOM M THCbMEHHOM QopMme
HEMOCPEJICTBEHHO OT CYOBhEKTOB MEPCOHAIBHBIX IAHHBIX;
e BHECEHMSI MEPCOHAIIBHBIX JAHHBIX B )KYpPHAJbI, pEeCTpbl U UHPOPMALIMOHHbBIE
CUCTEMBI U JOKYMEHTHI LlenTpa

Cpokn B tedenue cpoka nercTBUS TPYAOBOTO J0roBopa. s kaHAuIaToB — B TEUCHUE

o0paboTKu CpPOKa, HEOOXOAMMOIrO JJisi PAacCMOTPEHHUS KaHAWJATYphl M 3aKIIOYEHUS
TPYZIOBOIO IOTOBOpa

Cpoku B teuenue cpoka, yCcTaHOBIEHHOI'O HOMEHKJIATYpOil €]l B 3aBUCUMOCTH OT THIIa

XpaHEHUS JOKyMEHTa, B KOTOPOM COJIEpKaTCsl MEpPCOHAIbHBIE J1aHHbIE, B TOM YHUCJE B
cocTaBe JUYHbIX ael — 50 et

[Topsnok B coorBerctBun ¢ IlopsakoM YHUUYTOXKEHHUS W OOE3MUYMBAHUS TEPCOHATBHBIX

YHUYTOXKEHHUSI | 1aHHBIX [[eHTpa B 3aBUCMMOCTHU OT THIa HOCUTEJS IEPCOHATBHBIX TaHHBIX

3. Hear oOpabdoTku: peanusanus TIPaxkIaHCKO-TIPABOBbIX JOIOBOPOB, CTOPOHOIM,
BbIT00NpHOOpeTaTeIeM WJIH MoJIydaTejieM KOTOPbIX aBjasieTcss LleHTp

Kareropun [IepcoHasibHBIE JAaHHBIE
JTAHHBIX
[Tepeuens o (hammusl, UMs1, OTYECTBO;
JTAHHBIX e IACIIOPTHBIE JIAHHBIE;
e a7IpeC peructpanuu u (win) GakTuIecKoro NpoKUBaHUS;
e KOHTAKTHBIC IAHHBIE;
e UHJIMBU1yaIbHbII HOMEP HAJIOTOIJIATEIbIINKA;
e HOMEP PaCUETHOT'O CUETA;
e HOMEP 0AHKOBCKOW KapThl;
e MHbIE TIEPCOHAIIbHBIC JIaHHBIC, MPEAOCTaBIseMble (DUINUYSCKUMU JTUIAMU,
HE0OXO0IMMBIE JIJISl 3aKJIFOUEHHUS U UCTIOTHEHUS JOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHepbl, CTOPOHBI JJOTOBOPA
CyOBEeKTOB
Crioco0sl ABTOMaTH3UpOBaHHAasE 00paboTka u 6€3 CpeJICTB aBTOMATHU3AI[UH, B TOM YHCIIC:
o0paboTku e TIOJly4YE€HUE TEPCOHAIBHBIX JAHHBIX B YCTHOH H THUChMEHHOW (dopme

HEMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX IAHHBIX;
e BHECEHMS MEPCOHAIBHBIX JaHHBIX B JKYpHAJbl, peecTpbl U MHGOPMALMOHHBIE
CHUCTEMBI U TOKYMEHTHI LleHTpa




Cpoku B teuenue cpoka, HEOOXOUMOTO JIJIsl HCTIOTHEHUS 3aKJIFOUEHHOTO JIOrOBOpa
00paboTKu

Cpoku B Teuenue cpoka, yCTaHOBICHHOI'O HOMEHKJIATYPOH €] B 3aBUCHMOCTH OT THIIA
XpaHCHUS JOKYMEHTa, B KOTOPOM COJIePKaTCs IIEPCOHAIbHBIC JTaHHBIC

[Topsimok B coorBercTBHM ¢ TTopsakOM YHHYTOKEHHUS W OOC3TUYMBAHUS TEPCOHAIBHBIX

YHUYTOXCHUSA | AAaHHBIX HGHTpa B 3aBUCHUMOCTH OT THUIIA HOCUTCIIA IICPCOHAIBHBIX JaHHBIX

4. llean 00padoTKH: o0ecnevyeHne 0€30MACHOCTH

Kareropun IlepconanbHble TaHHbBIE
JAHHBIX

[Iepeuens o (amunus, UMs, OTYECTBO;
JAHHBIX e IACIOPTHHIE JAHHBIC,

e ajpec perucTpanuu u (Win) GakTUIECKOro MPOKUBAHMUS;
e KOHTAKTHbBIC JAHHBIE

Kareropun [Tocerurenu LlenTpa

CyOBEKTOB

Crioco6b1 ABTOMaTu3upoBaHHas 00paboTKa u 6€3 cpeCcTB aBTOMATU3ALMH, B TOM YHUCIIE:
o0paboTKu e [IOJly4YE€HUE TMEPCOHAJBHBIX JAHHBIX B YCTHOM M NHUCBMEHHON (dopme

HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHABHBIX JIaHHBIX;
e BHECEHUS TMEPCOHAIBHBIX JAHHBIX B JKypHAJbI, peecTpbl U WH(OPMAIIMOHHBIE
CUCTEMBI U JOKyMeHTHI LlenTpa

Cpoku B teuenue neprona HaxoXKAeHUS oceTUTeNs Ha Tepputopun Llentpa
00paboTku

Cpoku B teuenue cpoka, yCTaHOBICHHOTO HOMEHKIIATYpPOIl JIe]l B 3aBUCUMOCTH OT THITa
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEpPKaTCs TMEpPCOHAIbHBIE JaHHbIC, B TOM YHUCIE

MuHUMYM 30 IHEH B OTHOIIIEHUU 3aMUCel Kamep BUIACOHAOIIOICHUS

[Topsnok B coorBerctBun ¢ IlopsakoM YHUUYTOXKEHHUS W OOE3MUYMBAHUS TIEPCOHATBHBIX
YHUUTOXXEHHS | JaHHBIX [[eHTpa B 3aBUCMMOCTH OT TUIIA HOCUTENS MEPCOHAIBHBIX TAHHBIX

4. Ycii0Bus1 00pa00TKH NEPCOHAJBHBIX JAaHHbBIX

4.1. lentp ocymectBaseT cOOp, 3amUCh, CHCTEMATHU3AIMIO, HAKOIJIEHWE, XpaHEHHUeE,
YTOUYHEHHE (oOHOBINIEHUE, U3MCHEHUE), U3BJICUCHUE, HCIIOJIb30BAaHUE, nepeaavy
(pactipocTpaHeHue, MPEAOCTaBICHUE, MOCTYI), O0e3NUYMBaHUE, OJOKUpOBaHWE, yJaJCHUE H
YHUYTO)KEHHUE TIEPCOHAIBHBIX JTAHHBIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM O MEPCOHATBHBIX
JAHHBIX U JIOKAJTbHBIMA HOpMaTUBHBIMU akTamMu LleHTpa.

4.2. Bce nepconanbHble qaHHbIE L[eHTp momyyaeT oT cyObeKkTa NepCcoHaIbHBIX JaHHBIX, a
B Cllydasx, KOrja CyObeKT NEpCOHANbHBIX JaHHBIX HECOBEPUICHHOJETHUI, — OT €ro poauTenei
(3aKOHHBIX IIPEICTABUTENEH).




4.3. Tlomyyenue o o00paOOTKYy NEPCOHANBHBIX JAHHBIX, PAa3pPEHICHHBIX CYOBEKTOM
TICPCOHATBLHBIX JAHHBIX JUIS pacipocTpaHeHus, LISHTp ocymecTBIsSeT ¢ COONIOIEHUEM 3alPETOB
Y YCJIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Ilentp oOpabaTbIBaeT NEPCOHAIbHBIC JAHHbIE:

« 0€3 UCITI0JIb30BAaHUS CPECTB aBTOMATHU3ALINY;

e C WCTOJB30BAHMEM CPEJACTB aBTOMATH3AIlMM B MporpaMmMax M HH(POPMAIUOHHBIX
cucrtemax: '1C: 3apruatra u kKaipbel', "OnekTpoHHbIM aHeBHHMK', "HaBurarop" u npyrue
MH(POPMalMOHHBIE CUCTEMBI, UCIIOJIb3yEMbIE B JesiTeIbHOCTU LIeHTpa 1o Heo6X0AMMOCTH.

XpaHeHue MepCOHAIbHBIX TAHHBIX:

45.1. llenTp XpaHWUT MEpPCOHAIbHBIC JaHHbIE B TEYCHHE CPOKA, HEOOXOJUMOTO st
JTOCTIDKCHHS 1IeJIe uX oOpabOTKH, a JOKYMEHTHI, COJIepiKalllfe MepCOHAIbHbIE JaHHBIC, — B
TEYEHUE CPOKa XpaHEHUsI JOKYMEHTOB, MPEAYCMOTPEHHOIO HOMEHKJIATYPOW e, C y4YeTOM
apXMUBHBIX CPOKOB XPAHEHUSI.

4.5.2. IlepconanbpHble naHHbIEe, 3aUKCUPOBAHHBIE Ha OYMa)KHBIX HOCUTEIIAX, XPAHATCS B
3anupaeMbIx mKadax 1100 B 3aMUpaeMbIX TOMEIICHUSIX, IOCTYI K KOTOPHIM OTPaHUYEH.

4.5.3. [IlepconanbHble JaaHHblE, o0OpabOaThIBacMble C HCIIOJH30BAHUEM CPEJICTB
aBTOMATH3AIUH, XPAHSITCS B TAKOM TIOPSJIKE U HAa YCIOBUSX, YTOOBI UCKIIOUUThH HEMTPABOMEPHBII
WU CIy4YalHBIA JOCTyHn K HHUM, YHUYTOXXECHHE, M3MECHEHHE, OJIOKMpOBaHUE, KOMHUPOBAHMUE,
MPEAOCTABJICHUE, PACTIPOCTPAHEHUE IMEPCOHATIBHBIX JIaHHBIX, a4 TAK)KE€ HHBIE HEMPABOMEPHBIC
NENCTBHS B OTHOLLIEHUH NTEPCOHATIBHBIX TaHHBIX.

4.6. JIuita, OTBETCTBEHHBIC 32 00pa0OTKY MEPCOHATBHBIX JaHHBIX B LleHTpe, mpekpamatoT
UX 00pabaThIBaTh B CICAYIOIINX CIydasix:

o JIOCTUTHYTHI LIeJH 00pabOTKN MepCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JIeCTBUA corjlacusi Ha 00pabOTKy MepCOHANbHBIX TAHHBIX;

e OTO3BaHO corjlacue Ha 00pabOTKY MEePCOHATBbHBIX TaHHBIX;

o 00paboTKa MepCOHANBHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Ilepegaya nepCcOHAIBHBIX TAHHBIX:
4.7.1. llenTp obecrnieunBaeT KOHOUICHITMATHHOCTh IEPCOHATBHBIX JTAHHBIX.
4.7.2. llenTp nepenaet nepcoHaabHbIe JAaHHBIC TPETHUM JIMIIAM B CIEAYIONIUX CIydasx:
CyOBEKT EPCOHANIBHBIX JAHHBIX JaJI COTJIACHE Ha TepeIady CBOUX JIaHHBIX;
nepeaaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUH C TPEOOBAaHUSIMHU 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJIEHHOM MPOLIEAYPHI.

4.7.3. LleHTp HE OCYIIECTRISIET TPAHCTPAHUYHYIO Iepeaady MepCOHANBHBIX TAHHBIX.

5. AKTyaJII/I3aHI/IH, HUCHPABJICHUE, YIAICHUC 1 YHHUYTOKCHUEC NMCPCOHATBHLIX JaAHHDBIX,
OTBETHI HA 3aIIPOCHI CY6'IJCKTOB NEePCOHAIBbHBIX TAaHHBIX

5.1. B cinydae mnpenoctaBieHUs CYOBEKTOM IMEPCOHAJIBHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeneM (akToB O HEMOJHBIX, YCTApEBIIUX, HEIOCTOBEPHBIX WIM HE3aKOHHO
MOJTyYCHHBIX MEPCOHATBHBIX AAHHBIX LIEHTp akTyanusupyeT, UCHIpaBiseT, OJIOKUPYET, yaaser
WM YHUUTOXAET UX U YBEIOMIISIET O CBOMX JCHCTBUSAX CYObEKTa MEPCOHAIBHBIX JTaHHBIX.

5.2. Ilpu noctwxkeHuH nened oOpadOTKM NEPCOHANbHBIX JAHHBIX, a TAKXKE B CIyyae
OT3bIBa CYOBEKTOM IEPCOHAJIBHBIX JAHHBIX COTJacusi Ha oOpabOTKy NEPCOHAIbHBIX JAAHHBIX



MEPCOHANIbHBIE JAHHBIE MOAJIEKAT YHUUYTOXKEHHUIO, €CIId MHOE HE MPEAYCMOTPEHO TOTOBOPOM,
CTOPOHOHM, ToJydaTeiaeM (BBIFOJOMpUOOpETaTeNeM) IO KOTOPOMY  SIBIISIETCS  CyOBEKT
NEPCOHATBHBIX JIaHHBIX.

5.3. VHUYTOXXEHHE [OKYMEHTOB (HOCUTEJEH), coJepKalluX IepCOHAIbHBIC IaHHbIE,
IIPOU3BOJUTCS B COOTBETCTBUHU C [lOpsSaKOM yHHUYTOXKEHUS U OOE3TMYMBAHUS TEPCOHATBHBIX
nanHbix L{eHTpa B 3aBUCHMOCTH OT THUIIA HOCUTENS NMEPCOHANBHBIX JAHHBIX, B TOM YUCIE MyTeM
M3MENBUCHUS HIpesiepe, CTUpPaHus Win GopMaTUPOBAHUS HIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEPCOHATBHBIX NAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEIS
Hentp coolmaer emy nndopmaruo 06 006padboTke NepPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOPSIAKE, YCTAHOBICHHOM 3aKOHOM.



